PVAAU GBB District Qualifying Tournament Host Club Checklist – Revised January 2011
DQT REGISTRATION FEES: $500 made out to Host Club and $25/team  made out to PV AAU  Girls Basketball ( recovery funds for district website for DQT)  
Entry Packet Review
· At draw meeting review all entry packets for payment, rosters, birth certificates, signed AAU cards, grade evidence documents, AAU approval email/form for grade play downs, AAU coaches code of ethics and Positive Coaching Alliance course certificate/completion cards for all bench personnel.

· Within 72 hours (by Saturday after draw) notify head coach of status of entry packet and materials and identify any missing or questionable information. Notify PV AAU GBB Executive Committee of any issues or questionable information that may require further investigation.
Game Sites

· HS regulation sized basketball courts, minimum 84x50 feet; Rectangular glass backboards

· Two courts required for every twelve (12) teams. 
· Electronic game clock.  Thirty (30) second shot clock required for medal rounds.
· Marked 3 pt. line, minimum 3 feet between 3 pt line and sideline at baseline
· Minimum seating capacity of 100 people with Public restroom facilities.
· Concession area (if allowed by venue) and ample facility parking.
Medical Support

· Emergency medical care plan/call lists. 

· Ice available for injuries. Remind teams they must have their own first aid kits with them.
Game Officials
· Experienced high school/college officials.  Provide name of Board on bid form. Board must be approved and/or receive training/certification by PV AAU (see November 09 PV AAU GBB meeting minutes). 
· Each official limited to three (3) games per day. 

· Three person crew for final medal round game(s) for 1st and 2nd place
Staffing
· Site coordinator for each game site must be at least 21 yrs. old.
· Scorer’s Table officials for every game must be at least 15 yrs. old.

· Host provides scorekeeper, timekeeper, and shot clock operator at table for all games.
Scheduling

· No games scheduled to start before 7:00pm weekdays, 8:00am Saturdays and 9:00 am Sundays. 
· No games scheduled to start at or after 9pm on any night. Games scheduled to end no later than 10pm.
· Teams limited to three (3) games per day. 
· Tourney format will be pool play, then single elimination medal round with all pool play teams advancing to seeded playoff for D1 brackets; For D2 brackets, only top two from pool advance.
· Goal is to try to have 5 teams/pool – 4 pool play games. If only 6 team in grade division, then tourney is a one weekend event, pool play Friday/Saturday, medal playoffs Sunday.
· Minimum Game guarantee depending on number of teams will be 4 games for most age divisions.
· No game time changes within 24 hours of game can be made by the Tourney Director.
· When/if game times change, the Tourney Director must talk to the head coach staff directly,  no faxes/emails/voice mails will be used.
· Up to 4 teams seeded for pool play based on their club’s D1 or D2 team results of previous year’s age group DQT finish and number of pools for current year. Try to avoid two top 4s in same pool.
· Teams limited to total two (2) games between Monday and Thursday if weekday games needed.
· All Age Divisions will try to play on weekends only, including Friday, but not on Friday nights for Senior Age Divisions (9th, 10th, 11th and 12th grades) before SAT/ACT/PSAT test day on Saturday.
· No games may be scheduled for HS age groups on SAT/ACT exam days until 2 hours after the exams are done which is generally after 3pm!)
· Team playing 8pm game or later cannot be scheduled before 11am the next day.
